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High Voltage Limitation of Access Permit  

This form must be used for all work requiring access to high voltage substations and other areas where high voltage equipment is installed. (Note: except in circumstances were an Authorised Person is carrying out the work and using their own permit to work system)     

	Issued to


	Name: 
	Organisation: 

	Location  
	Substation/Plant Area: 

	Building: 



	Exact details of work to be carried out 

	

	Risk Assessments Received  
	Yes 
	No (work must not proceed)
	Attach Risk Assessment 
	

	Remarks/Instructions Given 
	

	Date of entry :
	  
	Issue Time: 
	
	Expiry time: 
	

	Maintenance Officer  Name 


	
	Signature 
	

	Part B Receipt 

	I hereby declare that I accept responsibility for carrying out work in accordance with this limitation of access permit, that I have a risk assessment and that all instruction received will be complied with, and that no work other than that detailed above will be carried by me or by persons in my charge.   

	Name: (print)
	Sign Name 
	Position 
	Date 

	
	
	
	


	CO2/Fire Suppression has  been isolated and locked off 

	Yes
	No 
	N/A


	Part C: Clearance  

	I hereby declare that all work for which this Limitation of Access Permit was issued is now suspended/complete and that all persons in my charge have been withdrawn from the area and the keys have been returned to the person that issued them to me  

	Name: (print)
	Sign Name 
	Position 
	Date 

	
	
	
	

	Part D: Cancellation   

	I hereby declare that this Limitation of Access Permit is cancelled. I have received the keys back and no further work shall be done. 

   

	Name: (print)
	Sign Name 
	Position 
	Date 

	
	
	
	

	CO2/Fire Suppression has been reinstated 


	Yes
	No 
	N/A


Permit to Work Procedure 

This permit must only be issued by ESS employees authorised to do so, please ensure all necessary details are completed   

1. Access the ESS Health and Safety Web Pages and locate the permit required.   

2. Download the form and complete it electronically before printing one copy off so it can be signed.

· 1 x copy of the permit (signed) is given to the person requesting the permit to work and must available at the work location. 

· 1 x copy of the permit (electronic) must be emailed to the Customer Services and Administration (CSA) on permittowork@ncl.ac.uk who will enter the details from the permit on to the Permit to Work data base. CSA will also advise you of any other permits operating in the area. 

3. Once work is complete the signed copy of the permit must be returned to the ESS person responsible for the work who will then request CSA to remove details of the permit from the data base. The signed copy of the permit must then be forwarded to CSA where it will be held on file.            

Useful Numbers 

Security Emergency 

0191 2226666
Fire Safety Officer 

0191 2228127

Health and Safety 

0191 2226847 

Estate Support Service 
0191 2227171

In the event of fire raise the alarm by activating the nearest live call point and leave the building by the nearest exit, once safe telephone the fire brigade and the Emergency Security number above    
Access to High Voltage Areas Safe System of Work – Only to be used when accessing high voltage areas to carry out a survey

	Building Name
	
	Location 


	

	Description of the activity to be carried out
	Only designated electrically competent persons may access area where high voltage equipment is installed  

Surveying/inspecting are the only activities permitted using this form, all other work requires the use of the permit.  

	Names and phone numbers of individuals  accessing the HV area 
	1


	2
	3
	4

	
	Phone No


	Phone No
	Phone No
	Phone No

	Name of individual (buddy) monitoring the safety of persons accessing the area 
	
	Telephone number of buddy
	Phone No

	Date
	/        /20
	Time
	:
	Anticipated time of exit from the roof
	:

	Names of Individuals

Exiting the area 
	1


	2


	3


	4



	Closing Form


	Signature of person monitoring safety
	Actual time persons exited the area 
	Date form is closed :
	Time form is closed:



	
	
	
	
	


Procedure 
· This form must be completed by all personnel planning to access areas where high voltage equipment is installed 

· The completed form must be given to an ESS employee (buddy) who will be asked to monitor the safety of the persons accessing the area 
· Persons accessing the area must advise their buddy when all parties have left the area, the form will then be closed and filed. 

Emergency Procedures
In the event that the individual monitoring safety does not hear from the persons that have accessed the area  by the anticipated exit time (above) they must:



1.
Attempt to contact the persons using their mobile phone 



2.
Dispatch a competent member of staff to the area to investigate.



3.
Inform an ESS Manager/Security Control (out of hours)
